
 

 

1. Open pdf file with Adobe Acrobat X 

 



2. Click on “Tools” on the right hand side corner

 
3. Expand Sign and Certify 

 

4. Click on Place Signature 



 

5. Click Ok 

 

6. Drag mouse where to sign 



 

7. Click on “Sign” 

 

8. In the “Sign As” drop down window Click on “New ID..” 



 

9. Select A new digital ID….radio box. And click next 

 

10. Keep the radio box as default and click next 



 

11. Fill the above information and click next. 

 

12. Give your password and remember it. Recommended to give complex password. Now click next. 



 

13. Find your name from the drop down menu of “Sign As” and then click on drop down menu of 
“Appearance” and select Create New Appearance…” 

 

14. Please follow the instruction on the above pic. Then click OK. 



That’s it.  
 
 
 

 
Sad Md. Saber 
Xen  
MPS, RPCL 
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